Eas
Herts

Council

Consultation Portal
Guidance Note

It is easy to enter your comments online using the Council’s Consultation Portal using the
instructions below.

You can either follow the link from the Council’s website: www.eastherts.gov.uk/districtplan or use
the direct link: http://consult.eastherts.gov.uk

Registering and Logging in to the Consultation Portal
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1. Log in or register on the site to make your comments. If you have already registered go to point
7 below. If you have previously registered but forgotten your details you may need to contact the
Planning Policy Team.

2. Choose whether you are responding as an individual/on behalf of an organisation or whether
you are representing a client.
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Simply select the registration of

; Site Tour Registration
sl .ﬂ -T Registering with this site has many key benefits including the opNpn to participate in "sign-in required” consultations and the ability to save, track and manage your comments.
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Agent

Register as an Agent if you will be making
comments on behalf of:

Register as a consultes if you wish to make

comments expressing:

+ other individuals that you represent #r
+ third-party organisations that yoysfepresent.

Ote ] his can include your clis views and
those of TTitvitesles=ergaMMsations who have given
you authority to express their views.
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3. Complete contact details and click ok.

1.. 7 }"\“_rr )
TN e TNy Consultation Portal

Accessibility | Privacy | East Herts District Council | Contact Us

e Help‘ Print

8;] Who Said What?

Y | A2 Logini Regisier

Consultation Home

mwii Site Tour | Consultee Registration
— -7 Please complete the following information and select OK. We will then send you an activation email fo confixq your account
-

Takeapey
] Play My Account
J_ Name & Email

L —
Given Name l:l
Family Name |:|
sl I
Gomame ||l
P [ |
Confirm Password I:'

I agree to all of the Terms and Conditions of  (7) ygg
registering ® N
o

S-S S

* % * ¥ ¥

+ denotes required field (

i

4. There may be others already using the Objective Consultation system with a similar name so it
may take more than one attempt to create a username.

5. You will receive an email notification. Important: You must follow the link from your
acknowledgement email to complete your registration.

6. You will be asked to answer a series of questions, such as age range and interest. These are
designed to enable officers to undertake statistical analysis only. No data provided is used for any
other means.

Viewing and Making Comments
7. Click the title of the Draft District Plan Preferred Options Consultation 2014
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8. Click ‘Read and comment on document’.
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i Read and comment on document E,
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Event Information

Access: ‘3 Login required
Status: %" open (From 18/01/14 21:12 to 19/01/14 01:00)
Privacy: [f you take part: your name will not be shown, your answers will not be shown, your town/city will not be shown
Organisation: East Herts District Council
Contact Name: Planning Policy Team
Contact Telephone: 01279 655261

9. You can navigate around the document using the table of contents. Click the plus sign to
expand the menu for sub-sections
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ﬂﬁ Draft District Plan - Preferred
Options Consultation 2014

ﬁ Chapter 1 Introduction

1.1 What is the Distri
2

1.1.1 This Disfrict Plan sets out a framework for guiding development in East Herls. It looks at how much, where and when development should 1
development in the district is ‘sustainable’ and meets the needs of the local area

ﬁ 1._2 P_repamtinn of the 1.1.2 The District Plan covers the period up to 2031. But it is likely that the Plan will be reviewed well before then. The District Plan repla
District Plan Review' {2007)
1.3Working with 1.1.3 The District Plan will be the main basis for making decisions on planning applications. When adopted, planning decisions shoufd be in accordance with the District Plan, unless material
Neighbouring Authorities  considerations indicate othenwise. The District Plan sits alongside the Govemment's National Planning Policy Framework (NPPR# which must also be taken into account when deciding
and Key Stakeholders planning applications, and preparing local plans, and the Hertfordshire Minerals and Waste Local Plans.

e ‘East Herts Local Plan Second

ﬁ 1.4 Neighbourhood Plans

Why Plan?
ﬁ 15Howcanyou
cuntqnent on the District Having an up to date plan:
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10. Choose which part of the document you wish to comment on and click ‘Add Comments’.
You will also be able to view any comments made by others in a tab called ‘View Comments’.



11. You can choose to support or object and, if you wish to supplement this, you can enter
additional comments.
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%] I: Chapter 3 The
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3 ] Chapter & Green Beitand () Object

Rural Area Beyond the
Green Belt

%] |-, Chapter 5 Bishop's
Stortford

%] [] Chapter & Buntingford

%] [] Chapter 7 Hertford

%] [] Chapter & Sawbridgeworth
D[] Chapter s Ware

%] |- Chapter 10 Villages

%] |' Chapter 11 East of Welwyn
* Garden City

%] I: Chapter 12 The Gilston
Area

Please enter additional comments here:

(7] 13 Housing
%] 5] 14 Economy
%] |- 15 Retail and Town Centres
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12. Scroll down and you can upload any documents you may wish to use to support your
comment.

(¥ |= 16 Design
(¥ |= 17 Transport
(¥ E 18 Community Facilities,

Leisure and Recreation

(] [ 19 Natural Environment

Please upload any supporting documents hD

= Upload:

(] [7] 20 Landscape Tirien
] 21 Heritage Assets

orl ’ Title

(] |= 22 Climate Change

(%] 3 23 Water T
£ Description:

(%] E 24 Environmental Quality

(4] [7] 25 Delivery

|= Appendix A Key Diagram

E Appendix B Strategy
Worksheet

E Appendix C Open Space
Standards

Q There are no more questions. Please click Submit to finish and wait for the confirmation message. Once submitted you will no longer be able to modify your answers. Thank
you for your fime.

H I you are logged in, you can save your form if you are not quite finished and would like to come back to it later. You will be able to see all unsubmitted forms in Your Account” and

submit o edit them at any fime.
@@m

13. Finally, once you have finished adding your comment you can choose to save it as a draft to
complete later or submit the comment. If you choose to save to draft, remember to return at a later
time and submit your comments or they will not be registered. Once submitted you will be unable
to change your comment and it will become visible to others once an initial processing stage has
been undertaken by the Council.

E Appendix D Monitoring
Framework

|= Appendix E Glossary Q Cancel if you want to disregard the answers/changes you have made since your last save.

14. You will get an email confirmation that your comment has been submitted and another email
at a later time when it has been initially processed.

15. A Site Tour is also available on the Consultation Portal home page if you would like further
information on completing your registration and entering comments.



